
Conditions for Hire of The Recreation Room 

The recreation room is hired out to individuals and organisations on the understanding that the 

following conditions are adhered too. These are necessary to ensure that all users are treated 

fairly and enter as far as possible a safe environment. 

1. Enquiries to book the Room is made to the caretaker who will confirm/agree dates 

and times. A code will be given for access to main door and also the burglar alarm. 

2. All new hires are to sign an acceptance of the emergency rules. 

3. Door key in lockbox on side of porch.  Code, please ask Caretaker for code – DO NOT Share this 

code with anyone and the key must be put back in the key safe on leaving. 

4. The room is checked by the hirer prior to use to ensure that no damage has occurred before use. 

Any damage discovered is to be noted and reported to the caretaker/clerk. 

5. The room is to be left in a clean and tidy condition as found. 

6. If the alarm is not set on entry, this must be reported to the caretaker. 

7. The kitchen is equipped for use and is anticipated to cover most general needs. 

8. Any food required must be provided by the hirer, must not be stored on site and must be removed 

at the end of period of hire unless agreed prior to the booking. 

9. Any equipment required by the hirer and not supplied is the responsibility of the hirer and must be 

removed after the event. 

10.  The projector equipment is required to be booked separately and instructions to operate the 

equipment will be supplied when the key is drawn/collected. 

11. The room must be left as found to ensure that the next hirer is able to use the room and facilities 

without having to clean first. 

12. The room must be left secure and alarm set before leaving. Alarm Code:  please ask Caretaker 

for code to deactivate, Press FULL to activate – DO Not Share this code with anyone. 

13. Any damage caused by the hirer must be reported to the caretaker/clerk immediately. 

14. The use of the outside shed, for storage of non food items, is by negotiation and any item stored is 

at the owners’ risk. 

15. If the new card tables are used other than for card games, they must be covered with plastic cloths 

to protect them. (cloths kept in bottom draw in kitchen unit 

The Hire charges are kept to a minimum and are subsidised by The Parish Council to encourage use for 

the benefit of the community. Please respect the facilities offered. Any breaches of the above could 

result in additional charges being imposed.  

Users of the Rooms are asked to park considerately and not across driveways of neighbouring 

properties.       Beckingham cum Saundby Parish Council          


